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Ionoxenue
00 opranu3anu padoTsl ¢ JJIEKTPOHHBIM JKyPHAJIOM

1. O0mue mo/I0KeHHs

1.1. Hacrosimee monoxenue 00 opraHu3anuy paboThl ¢ AEKTPOHHBIM XKypPHAIOM B
MYHHLAIATEHOM OI0DKETHOM 00Ie00pa3oBaTeIbHOM YUPEXKACHUH «VIBaIKHHCKAs CPEHSAL
mxonay (nanee — [Tonoxenue) paspaboTaHo B cOOTBETCTBHH ¢ DeiepabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pazosaunuu B Poccuiickoit @encparumn», OenepanbHeM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHaIbHBIX AaHHBIX).

1.2. TonoxeHue onpenenseT Npasuiia paboTH ¥ eAUHBIE TPEOOBAHHS II0 BEJICHUIO
anexTpoHHOro xypHana B MBOY «MBamkusckas CIL» (nanee — IlIkona).

1.3. DnexTpoHHEM XKypHAIOM (Hayiee — 30K) Ha3pIBaeTCA KOMILIEKC IIPOrPaMMHO-
annapaTHbIX CPE/ICTB, BKIIOYAIONTHI 6a3bl JaHHBIX H CPEJICTBA NOCTYNA M pabOThl ¢ HAMU
(TporpaMMHO-anmapaTHyIo HHPpacTpyKTypy, CepBHCH HHPOPMAOHHOTO
B3aMMOICHCTBHUS).

1.4. OnexTpoHHEN HHEBHHUK — pasnen DK, mpencTaBomuii co6oi
HHIVBUYAIM3HPOBAHHYIO BEIOOPKY AaHHEIX U3 DK 0 XoJie 1 pe3yabTaTax 00yJeHus
KOHKpPETHOTO YYECHHKA. 2

! Tlopsmok yTBEpKAEHHS JIOKAILHOTO HOPMATHBHOIO aKTa (IOJKHOCTHBIM JIMIIOM HJIM PacIOPSIUTENLHEIM
aKTOM) BHIOMpaeTCsi OpraHM3alyeldf CamMOCTOATENEHO B COOTBETCTBMM C NPHHATOM WHCTpYKIMEH IO
JETIONPOU3BO/ICTBY.



1.5. DX — cpencTBO HHAMBUYATbHOTO YU€Ta pe3yJbTaTOB OCBOCHHS 00pa30BaTEIIbHBIX
nporpaMM. OH OTHOCHUTCS K y4€OHO-TIEAarorn4eckoi ToKyMeHTauuu. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJICHUE €ro 0053aTeNbHO JUIsl Kaxa0ro coTpyaHuka IlIkomsl, B 00g3aHHOCTH
KOoTOporo BxoauT padota ¢ XK. JlocTyn K mepcoHANbHBIM CTPAaHUIIAM JTHEBHUKA UMEIOT
poauTeny (3aKOHHBIC IPECTABUTEIH) 00yUYarOLIerocs, 00yJaromuiics, a AIMUHACTPALHS
HIxons! (aupexrop I1Ikonbl, 3aMecTHTENN AUPEKTOPA), YUUTENs, KIACCHBIC PYKOBOJUTEIIH;
angMuHucTpaTop XK.

1.6. ITpuanunamu padoter ¢ DK sABISIOTCS:
— coOJII0/IeHUE TIpaB U CBOOO]T YUaCTHUKOB 00pa30BaTEIbHBIX OTHOIICHHH;
— JIOCTOBEPHOCTH W TIOJTHOTA MH(POPMAITUH, coaepxareics B DXK;

— yHU(UKAIMS TaHHBIX, coaepxkamuxcs B 9K, 1 JOKyMEeHTUPOBaHHOU HH(DOpMaiu
HIxomnsr;

— 3alIMTa JaHHbIX, coepkaiuxcs B DK, OT HempaBOMEpHBIX U POTUBOIIPABHBIX JI€HCTBUM.
1.7. Benenue 3neKTpoHHBIX (POpM yueTa 00pa30BaTeIbHON JEATEIBHOCTH U PE3YIbTATOB
obpasoBarenbHOil AesTenpHocTH (DXK) sIBIsieTCsl COCTaBHOM 4acThIO pabOTHI [0 BEICHUIO
3JIEKTPOHHOTO IOKyMeHTooOopoTa B LlIkoure.

1.8. DX sBnsieTcst yacThio HHGOPMAITMOHHON cucTeMbl LLIKOTBI.

1.9. dynkuonupoBaHue U ucnoab3oBaHue XK ocymiecTBiIseTcs B COOTBETCTBUH C
JEHCTBYIONUM 3aKoHOAaTeIbcTBOM P®D, B ToM uncne @enepansabiM 3akoHoM ot 27.07.2006

Ne 152-03 «O nepcoHaIbHBIX JAHHBIX).

1.10. OTBeTcTBEHHOCTH 3a PyHKIMOHUpOBaHHE DK U KOHTPOJIb 33 MPABUIBHOCTBIO €r0
BEJICHUS BO3JaratoTcs Ha qupekropa I1Ikonbl 1 TeEXHMUECKOro crenuanucTa.

2. Haznauenne DK
DX ucnonw3yercst sl pelieHus CAeAyIONINX 3a/1a4:

2.1. Co3nanue/BBOJI, CHCTEMATU3AIIUS, HCIIOJIb30BAaHUE U XPAHEHUE JTAHHBIX O XOJIC
oOpazoBarenbHOl AesTenpbHOCTH B [1IKO7I€, B TOM YHCie 00 yCIIeBaeMOCTH M TIOCEIAEMOCTH
yUaIUXCH.

2.2. Odopmitenne nHpopMaIuy, XpaHsIeics B 0a3e JaHHBIX, B BHJIE TOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE.

2.3. ObecnieueHe OMIEPATHBHOTO JIOCTYIIA POJUTEIICH (3aKOHHBIX MPEICTABUTENICH)
obyuarorerocsi, ooyuarorerocsi, agmuauctparuu [komsr (mupexropa IIkosr,
3aMECTHTENeH JUPEKTOPA), YUUTENIEH, KIIACCHBIX PYKOBOJHUTENCH K OTMETKaM 3a BECh MEPUOT
BEJICHUS JKypHaJja 110 BCEM MpeaMeTaM B JTH000€ Bpemsl.

2.4. ABromaTu3amus Co3AaHusl OTYCTHON JOKYMEHTAIIMHN YIYUTEICH U aIMUHUCTPALIAH.



2.5. CroeBpeMeHHOE HH(DOPMHUPOBAHKE POAUTENCH (3aKOHHBIX MPEICTABUTENICH) 110
BOIIPOCAM YCIIEBAEMOCTH, MHIUBUIYAJIbHBIX PE3YJIbTATOB U MOCEHIAEMOCTH UX JETEH.

2.6. MadpopmupoBaHue yJanuxcs 0 Xoae 00pa3oBaTeNbHON AEATEIbHOCTH TOCPEICTBOM
naHHBIX B DK,

2.7. KoHTpOomb 3a peanu3anueid 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIE yYEeT:
— MPOBEJICHHBIX 3aHATHIA;
— IOMAaTHKX 33/IaHUi 1 00beMa Harpy3Ku Ha 00yJaroLIuXcs,
— pe3yJabTaTOB OCBOCHHS 00pa30BaTEIbHOM NPOrpaMMbl ydaruMucs (yCreBaeMoCTh);
— MOCEL[aeMOCTH 3aHATUH ydalluMucs;
— IMHAMMKH YCTIEBAEMOCTH YYalIUXCH,
— peanu3anuy 00pa3oBaTEIbHON MTPOrPaMMEI.
3. IlpaBuia padotsl ¢ DK

3.1. Beaenue DX 00s3aTeabHO IS KQXKJOTO TIEarora, KIIaCCHOTO PYKOBOAMTEINS, a TAKKE
Tex paboTHUKOB LIK0bl, B UbU (QYHKIIMOHATIEHBIE 00SI3aHHOCTH 3TO BKIIFOUYEHO.

3.2. [Togepkanre B aKTyallbHOM COCTOSIHUH WH(OpMAIUY, XpaHsIIelcs B 6a3e JaHHBIX
9K, saBnsercss 00s13aTEIbHBIM.

3.3. Yuer peanuzanuy 00pa3zoBaTeIbHbIX IPOrpaMM U OCYIIECTBIECHUs 00pa30BaTeIbHON
NeSITEIbHOCTH BEJIETCS] BCEMHU IearorunueckuMu padotHukamu HIkomsr.

3.4. PacnipesienieHne 3aHATHIA 1O IpeIMeTaM U 3aKpeIuIeHUe UX 3a YUUTEIsIMU
OCYILECTBIISIETCS HA OCHOBAaHUM Y4EOHOTO IIJIaHA U PacpeeIeHNs e1arornueckon
HarpysKH.

3.5. Brox B DK gar npoBenieHus 3aHATUI B COOTBETCTBHH C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 33JJaHHBIX JOMAIITHUX 3aJIaHUi, OTMETOK OOYJArOIINXCS ¥ CBEACHUI 00 OTCYTCTBUH
YUaIlMXCsl HAa YPOKAX OCYIIECTBISETCS YUUTEIAMH €KEITHEBHO.

3.6. Buecenue B DX nndopmarnuu 06 orMeTkax o0y4yaromuxcst U CBEIEHUH 0
NPUCYTCTBUU/OTCYTCTBUH yYalUXCsl IOJDKHO ITPOU3BOIUTECS B ICHD TIPOBEIICHNUS 3aHATUS
He no3aHee 17:30.

3.7. llIkomna rapaHTHPYET y4Yal[MMCs U UX POIUTENSIM (3aKOHHBIM MTPEACTABUTEIISIM)
BO3MOKHOCTh ONEPATUBHO MOJIY4aTh HHPOPMALIUIO O TEKYIIEeH yCIieBaeMOCTH U
MOCeaeMocTH yuamerocs yepes XK.

3.8. Ipu Bepennu DK kaxapM megaroroM (yauresaeM) T0JKHO COOMIOIATHCS ¢nHOOOpasne
3aIOJTHEHHSI )KYPHAJIOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHH C paboyeid



POrpaMMOoii 1Mo MPEAMETY), BBICTABICHHBIX OTMETOK, MPOITYCKOB YPOKOB M 3aIKcei O
JIOMAIIIHEM 3aJ[aHUH.

3.9. [Monp3oBarensim DK 3anpeniaercs nepeaaBaTh CBOH MEPCOHATBHBIC PEKBU3UTHI TOCTYTIA
K DX npyrum naunam.

3.10. Corpynuukam IIkosnsl 3anpemaercs fonyckars ydanmxcs [Ikonsr k padore ¢ DXK.
4. IlpaBuJia BeJleHUsl y4eTa yCIeBaeMoCTH M MOCelaeMOCTH YYaluxcst

4.1. PaGoTa yuuTes 1o BEJICHUIO JTAHHBIX TEKYILEH YCIIeBAEMOCTH y4aIllerocs
ocyliecTBisieTcs B pasneie «KimaccHbli xKypHam».

4.2. Yuurenb B COOTBETCTBUH C PACIUCAHUEM 3aHATHI BHOCUT B DK cienyromiye JaHHbIe:
TEMY YPOKa; OTCYTCTBUE YUaIlIUXCsl; OTMETKH ydalluXcs; JOMAaIHEe 3aJaHHue.

4.3. Yuurens BHOCUT B DK yueTHYIO 3alIMCh O IPOBEJCHHOM 3aHATUU 10 (aKTy B JI€Hb
npoBeeHus. [Ipou3BoanTE 3amuch YPOKOB 3apaHee HEJTOMYCTUMO.

4.4, Yuurenb, 3aMEHSFOIIUN OTCYTCTBYIOIIECTO YUUTENs, Ha BpeMs (aTy) 3aMEHBI [OJTydacT
noctyn k 9K Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTENS U 3aI0JHAET €r0 B yCTAHOBICHHOM
MOPSIKE.

4.5. Y4er pe3ysbTaTOB yCIIEBAEMOCTH YYaUXCS:

— pe3ynbTaThl y4eOHO 1eATeTbHOCTH OLIEHUBAIOTCSA HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYTUICHH#) ydalUXcsl, MUCbMEHHBIX PabOT, MPAKTHUECKON JAEITEIPHOCTH yUAIUXCS,

— OTMETKH 32 YCTHBIE M MMCbMEHHbIE OTBETHI BHICTABIISIOTCS B KOJIOHKY 32 TO YHMCJIO, KOT/a
MIPOBOAMIIACH PabOTa;

— B KJICTKaX ISl OTMETOK YUUTEIh HMEET TIPABO 3aIMChIBATh TOJBKO OJIMH U3 CIICTYIOIIHX
CHMBOJIOB: «2», «3», «4», «5», «H», «.». OT™MeTKy «1» (eqMHHUILY) HE BHICTABIISIOT.
JIoIyCTHMO CTaBUTh HECKOJIBLKO OTMETOK B OJHY Tpady;

— IIPU KOHTPOJIBHBIX MEPOIIPUATHSX, TPOBOAUMBIX YUUTEIEM B COOTBETCTBHH C
TEMAaTUYECKUM TNIAHUPOBAHUEM, 0053aTEIbHBIM YCIOBHEM MPOBEIEHHUS KOHTPOJIS ABISETCS
BBICTABJICHAE OTMETOK BCEM YUAI[MCsl, TPUCYTCTBYIOIIUM Ha ypoke (HCKITFoUas ciay4vau,
KOTJIa yYalUiCs TOJATr0e BPEeMs OTCYTCTBOBAII 10 YBOXKUTEIBHOM MpudKHe (HarpuMep, 1o
00JIe3HH, TIOATBEPKICHHOW COOTBETCTBYIOIIMMHU JIOKYMCHTAMH);

- IPU OTCYTCTBUU OOYYAIOIIErocs Ha MPaKTUYECKOM, TabopaTopHoit pabote mo (usmke,
XUMHH, OMOJIOTHH JIONYCKAETCS BHICTABJICHUE B OJTHOM KJIIETKE OTMETKH 00 OTCYTCTBHU U
OTMETKH «2», «3», «4», «5», ToIy4deHHO! Mpu 0TpabOTKE MPaKTUKYMa,

- [IpH BBICTABJICHUHA I[BOI>'IHLIX OTMCTOK 3a COUYMHCHHEC I10 JIUTCPATYPC OAHA OTMCTKaA
BBICTABJIACTCA B IIPEAMETC «HI/ITepaTypa», BTOpasd — B IPEAMETE <<PyCCKHI>'I A3BIK», IIPU 5TOM

ACHIACTCA COOTBCTCTBYIOIIAA 3aIlIMCh B pa3Jaciic <<3aI[aHI/Ie»;

— OTMETKH BBICTABJISIIOTCS B Tpade TOro JHs, KOra MpoBOAMIIACh JaHHAs paboTa,



— OTMETKH 3a MMCbMEHHYIO paboTy MPOCTABISAIOTCA B CPOK He OoJiee TpeX pabouux JAHEH ¢
MOMEHTA €€ HallMCaHUsl YUYaIllUMHUCS,

— OTCPOYKA BBINOJIHEHHSI yJaluMHUCs 3aanus (Hanpumep, 00yJalonuics mpuiies Ha
3aHSTHS IOCIIe JUTUTENIbHOM Ooe3nn) ¢pukcupyercs: B DK cuMBoioM (.); B 3IEKTPOHHOM
JHEBHUKE y4aIerocsi CAMBOJIOM (.), K KOTOPOMY HEOOXOAMMO HANMCaTh KOMMEHTApHIA;
— BpeMs, 32 KOTOPO€ Y4aIUICS JOJKEH JIMKBUAUPOBATh 3a10JDKEHHOCTb, HE TIPEBBIIIACT
OJIHOM yueOHOI HeNeNy IpU YCIIOBUM IpUcyTCcTBUS yuaierocs B llIkorne, B TedueHHe KOTOPOt
pe3yabTaThl OLICHUBAHUS OTCPOUYCHHBIX 33JaHUH JOJKHBI ObITh BHICTABIIEHbI YUUTEJIEM B
€),¢

4.6. YdeT mocemaeMoCTH YIauxcs:

— y4uuTenb 00s3aH Ha KaKIOM YpOKEe OTMEUaTh OTCYTCTBYIOIIMX y4YaIluXcCs;

— IIpY OTCYTCTBHMHM Y4YAILEroCs Ha YpOKe yunuTenb npocrasisieT «OT»; KinaccHbIN
PYKOBOJIUTEINH B KOHIIE YIEOHOTO JHS KOPPEKTHPYET 3anKCh U MpocTaBisieT «YII»,»by,
«HII».

— ydauuecs, UMEIoLI1e MEAULUHCKYIO CIIPaBKY 00 OCBOOOKIEHNUN OT (PU3UUECKUX
Harpy3o0K, JIOJDKHBI IPUCYTCTBOBATh HA YPOKaX (PU3UUECKOH KYJIbTYPHI U BBITOTHSTH
MHIVBUAYAJIbHBIE 3a1aHUS.

4.7. OdopmiieHue TeMbl ypoKa:

— paboTa yuuTess Mo BEIEHUIO Y4€eTa BhIMOIHEHHs Y4eOHbIX TPOrpaMM U MPOBEACHHBIX
3aHATUH OCYILECTBIIAECTCS B pa3fene « TeMbl ypOKOB U 3alaHUs»,

— B Hauasie yueOHOro rojia yYuTellb BHOCUT TEMAaTUYECKOE MJIaHUPOBAHUE 110 TIPEIMETY B
paznen «[lnmaHupoBaHue ypoKOB» Ha CPOK OT OJIHOM y4eOHOM ueTBepTH 10 roja,

— yunuTens BHOCHT B DK ydeTHYIO 3aluch 0 TeMe ypoka 1o ¢akTy B IeHb IPOBECHMUS,
— y4yeTHas 3anuch B 9K T0IKHA COOTBETCTBOBATH TEME MPOUIEHHOTO HAa yPOKE MaTepHuaa.
4.8. JlomamHee 3aJlaHuE:

— yuutenb BHOCUT B DK nH(bOpMAaIHIO 0 TOMAITHEM 3aaHUHU B ICHb MPOBEICHUS 3aHATHS
mo 17:30;

— B rpage «Jlomainee 3a1aHue» GUKCUPYET COAepKaHKE 3aaHusl, CTPAHULIBI, HOMEpa 3a71a4y
U YIPOKHEHUH ¢ OTPaKCHUEM CICIUPHUKH JoOMalTHeH pa0oThl (IOBTOPUTH..., COCTABUTh

TUTaH, Ta0JIMILY, BOIIPOCHI U T. 11.);

— He 3aJjaeT JoMalllHee 3ajaHie U BHOCHT B 1oJje «Jlomainnee 3agaHue» 3anuchk «He
3aJaHOY,

— He 3aJaeT JOMAIllHEee 3aIaHHE 110CIIE KOHTPOJIBHBIX MEPOIPUATHH, HA KAHUKYIIBI.



4.9. BricTaBliEeHHE€ UTOI'OBBIX OTMETOK

— YYUTEJb BBICTABJISET OTMETKH 32 OTYETHBIN repuo 1 yqamumes B pazaen XK «"omoBas
OTMETKA,

— B KOHIIE OTYETHBIX [I€PUOJIOB BBICTABIISET OTMETKH y4YalllUMCs 32 YETBEPTh, M1OJIYrOJIHeE,
TOJl B CPOKH, onpesenieHHbIe TupekTopom LIKob1, HO He To3/1Hee YeM 3a JBa JTHS J10
OKOHYaHUs y4eOHOro nepuosa,
— JUIsl OOBEKTUBHOM aTTeCTalluy 00Y4arOLMXCsl 32 UeTBEPTh YUUTENb 0053aH BBICTaBUTh B
OX He MeHee Tpex OTMETOK, a JIJIs aTTECTAIlUH 3a MOJIyroie — He MEHEee MATH OTMETOK C
00s13aTeNIbHBIM YYETOM KauecTBa 3HAaHUN 00y4aromuxcs 0 MUCbMEHHBIM, JJAOOPATOPHBIM U
MPaKTUYECKUM paboTam.

5. ®YHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil 7K
5.1. [Tonb3oBarensimu XK sBHSIOTCA:
— agmuaucTpanus Hlkonsl: aupextop LLkombl, 3aMecTUTENN TUPEKTOPa,;
— [eJ1arory,
— KJIACCHBIE PYKOBOIUTEIH,

— anMunuctparop 2XK;

5.2. Yyanuecs u ux poautenu (3aKOHHBIC MPEACTABUTEIIN) SBJISIFOTCS MOJIb30BATEIIIMH
3JIEKTPOHHOI'O THEBHUKA.

5.3. Mupextop LLKkombI yTBepKIaeT:
— yueOHBIH MJIaH He mo3aHee 1 anperst mpeamecTBYoIero y4e0Horo roja;

— MEeIarornvecKyro Harpy3Ky Ha ueTBepTh (monyroane/yueOHbIH T0O/1) HE TO3/IHEES, YeM 3a JIBE
HeZeNnu 10 Havaja yueOHOro nepuo/a,;

— pacmucaHue 3aHATHI Ha YYeOHBIN MTEPUO/I HE TTO3/THEEe, YEM 3a OJIHY HECIIIO JI0 €ro
Hayaa,

— CIIMCOYHBIN cocTaB yuamuxcs kinaccoB [lIkonsl He mo3auee 31 aBrycra,

— CIIMICOK KJIACCHBIX PYKOBOAMTENEH He mo3nHee 31 aBrycra.

5.4. 3amecturens aupekropa llIkomsl mo yueOHO-BOCIUTATENbHON padoTe:

— OCYIIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM paboTHI 1o BeaeHuto DK;

— I10 OKOHYAHUH Y4eOHOTO rojia MoyIydaeT y agMuHucTparopa konuu DK Ha 3JIEKTPOHHOM
HocuTelle UH(QOpMaIMK — ONTUYECKOM JIMCKE TI0 Kiaccam;



— NIPOBEPEHHBIE Ha pab0TOCIIOCOOHOCTH TBepAble KonuK DK 3aredaTsiBaeT B KOHBEPTHI,
3aBepsieT MONKCHIO, pacIIN(PPOBKON MOIINCH U 1aTOH,

— OCYIIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHHUS B KypHAJIe paCIIUCaHuUs U
YYETOM 3aMEIEHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHIA).

5.5. TexuanuecKkuil COEIIUAIINCT

— CBOEBPEMEHHO BHOCHUT JIaHHBIC JTsl 3anoaHeHus D)K. cxeMy 00y4eHHsl, CITIUCOK U3y4aeMbIX
TUCHUIUIAH (IPEIMETOB) TS KaXKI0I0 Kitacca/TpyIinsl, CBEICHHS O MIEPHOIaX O0yUECHUS U
aTTeCTallMy U T. 1.,

— 110 OKOHYAHHUH Y4eOHOTO rojia KOHTPOJIMPYIOT pacreyarky ganHbeix XK ¢ pesynpraTamMmu
00yueHus B y4eOHOM oy (MTOrOBBIMH OTMETKaMM) MO KJIaccaM U MPaBHIbHOCTh UX
oopMIIeHHS KITACCHBIMU PYKOBOIUTEIISIMH;

— UH(GOPMUPYIOT NIEAArOTOB O BBISBICHHBIX OMIMOKAX, TOMYIIEHHBIX UMY TIpu padote ¢ DK;

— OCYUIECTBJISIFOT KOHTPOUIb 32 peanusanueit @I'OC HOO, OO0 u COO; 3a BINOIHEHUEM
y4eOHBIX TUTAHOB; IPOTHO3UPOBAHUEM X013, PA3BUTHS U PE3yJIbTATOB 00pa30BaTEIIbHON
JIEATEIIbHOCTH T10 KJIaccaM; MPaBUIIbHOCTBIO BeJieHUsT D)K; CBOEBPEMEHHOCThIO OTPaKEHHUS B
YKypHaJe paclrCcaHus; 3aM0JHEHUEM KypHaja MeJaroraMmm, CBOEBPEMEHHOCTHIO
BBICTABIICHUSI OTMETOK U PE3YyJIbTaTOB 3aHATUIA; HAMIOJIHAEMOCTbIO OTMETOK; OTPasKEHHUEM
MOCEIIAeMOCTH 3aHATUI; CBOEBPEMEHHBIM 3aII0JIHEHUEM pa3jielia JOMAITHUX 3a/IaHU;
COOTBETCTBHEM JIOMAIIHUX 33JaHUN TPEOOBAHUSAM 110 COJIEP>KAHUIO U 00BEMY.

— BBOJIUT U KOHTPOJHPYET aKTyalbHOCTh NaHHBIX yuamuxcs [1komnsr (O. U. O., rox
POX/I€HUS, 110JI, KOHTAKTHBIE JaHHBIE, J0OaBIeHUE (PU3MUECKOTO LA B TPYIIY «Y YCHUKWY,
Ha3HAYCHUE YUETHBIX JJAHHBIX JUIS BXOJA B AJICKTPOHHBIN THEBHUK) (pazmen DK
«YUEHHUKHY);

— BBOJIUT U KOHTPOJHPYET aKTyaTbHOCTh JAHHBIX O POUTENSAX (3aKOHHBIX MPEJICTABUTEINX)
yaaruxcst (@. U. O., creneHb poacTBa, KOHTAKTHBIC JaHHBIE, T00aBIeHHE (PHU3UIESCKOTO
nuia B rpynny «Poaurenuy, MpuBsS3Kka poAUTENS K MPOPUIIO YUSHUKA, HA3HAYEHUE YUCTHBIX
JAHHBIX JIJIS BXOJIa B 3JIEKTPOHHBIN AHEBHUK) (pa3aens D)K. «Dusuueckue auray,
«YYCHHUKNY);

— BBOJIUT U KOHTPOJHMPYET aKTyalbHOCTh JAHHBIX O IBYKEHHHU ydarmmxcs (pasmen 9K
«[TpuKa3sbl 0 ABMKCHUAX KOHTHHICHTA), YJICKTPOHHBIN MEPEBOJT YUAIIUXCS U3
KJ1acca/Tpymiisl B Ki1acc/TpyIiy Ha OCHOBaHUY MPHUKa30B aupekTopa LIkomsr,

— popmupyet B DK cnucku kimaccos (pazmen XK «Kiacco»);
— bopmupyet B DK criucku ydeOHBIX TPYIIN B paMKax kiacca/mapamienu (pasaen DK
«[pymisl 00ydeHHUs»), OTpaKAeT U3MEHEHHS B CIIMCKaX rPyI (3aukcieHue, BEIOBITHE,

MEPEBOJT yUAINUXCS);

— BBOJMT JaHHbIC i opmupoBanus B DXK yueOHoro mrana (pazmen DK «YueOHbIi
IJIaHY);



— Ha3HAYaeT y4YuTeseH 1Mo npeaMeTaMm Ul KaKI0ro Kiacca/TpyIisl B COOTBETCTBHU C
y4eOHBIM paclucaHHueM,;

— HACTPaMBaCT CXEMbI OOyUCHHS JJIsl HAa4aIbHOW, OCHOBHOM M cpenHeit mkoubl (pasaen XK
«['padyk 00ydeHHsI»): CIUCOK N3yYaeMbIX TUCUUIUIAH (IIPEIMETOB) IS KAXKIOT0
KJ1acca/TpyIbl, IEpruol 00yUCHHUs, TICPUO/] ATTECTAIIUH, KAHUKYJIbI, ydeOHas He s,
IIEPEHOCHI MTPa3/IHUKOB,;

— ¢opmupyeT B XK CIHCOK KIIACCHBIX PYKOBOJIUTENCH U KOHTPOJIHUPYET aKTyalIbHOCTh
nanubIx (pasgen DK «Ha3HaueHHe KIacCHBIX PYKOBOIUTENEH);

— 3anoJHsieT rpaduk 3x3aMeHoB (pazaen XK «'paduk s3x3aMeHOBY);

- pacnpezenser yueOHy0 Harpy3Ky COrIacHO y4eOHOMY IJIaHy B COOTBETCTBUU C
YTBEP)KICHHBIMH CITUCKAMH YUUTEIICH-TIPEIMETHUKOB, KJIacCOB, yueOHbIX Tpyn (pa3aen DK
«PacmipeneneHue Harpy3Ku»);

— BBOJUT AaHHbIE U GpopmupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTIMCAHUS
3aHATHUI Ha y4eOHBIN nepuoa (4eTBepTh, monyroaue, roxa) (pazaen XK «Pacrnucanue
3aHATHI).

— 3aKpBIBAET MPEAbIAYIINNA yUeOHBIN I'0Jl, OTKPHIBAET HOBBIN YUEOHBIH roj
(ycranoBka/niepeBos B HOBBIIT yueOHbIii o — pazaen DK «Hactpoiika mporpaMmei»,
nojpaszaen « Texyumii y4eOHbIi roay);

— Ha3HayaeT nosb3oBareneit XK, To ecTb HajenseT NpaBaMu JOCTYINA IPU OTKPBITUU HOBOTO
y4eOHOI0 r0o/ia B COOTBETCTBUH C YU€OHBIM TIJIAHOM, pAaClMCaHUEM, MTPUKa3aMu JTUPEKTOpA
Ixomnsr;

— YCTAHABJIMBACT PACIIUCAHUC 3BOHKOB (pa3nen 92X «Pacnucanne 3BOHKOB»);

— MPEOCTABJISIET JIOTHHBI U mapoutu it goctyna k DK (maeBHuKy) (pasmen 3K
«DusnvecKue JInIay);

— obecnieynBaeT B3aHMOJICHCTBUE 9X u cMeXHBIX CHUCTCM, BBITIOJHACT PE3CPBHOC
KOIIMPOBAHMEC JJaHHBIX,

— KOHCYJIBTUPYET mojb3oBarteneid DK mo Bompocam pabOThI ¢ HUM;

— OCYIIIECTBJISIET TEXHUYECKOe 00CIykuBanne DK, B TOM dnciie ycTaHaBIMBAET OOHOBIICHUS
KOH(UTYpaIuy; eKeJHEBHO MTPOBOANUT Pe3epPBHOE KOMUPOBaHUE 0a3 NaHHBIX; yIAISIeT
MOMEUCHHbIC 00BEKTHI; HACTPaNBaET (CHHXPOHU3UPYET) JaHHbIe MeX Ty I U 2JIeKTPOHHBIM
nHeBHUKOM (paszaen DK «Hactpoiika CHHXpOHHU3AIUU TaHHBIXY);

— ocymectsisiet aqmuanucTpupoBanue XK (pazaen DK «AIMUHHCTPUPOBAHUEY);
— pa3srpaHUYMBAET MPaBa JOCTYIIA [TOJIb30BATEIEH B COOTBETCTBUU C LIEJISIMU U 3aJa4aMH

00pa3oBaTeNbHON NESITENEHOCTH U Y4eOHOM Harpy3ku neaaroros (paszaen DK «Hacrpoiika
MOJIb30BATEJICH U IPaBy).



5.6. Yuutens (megarorudyeckuii pabOTHHK):

— otpaxkaeT B 9K xo1 oOpazoBaTenbHON ACSITETFHOCTH B COOTBETCTBUU C 00pa30BaTEIbHON
MIPOrpPaMMON ¥ YI€OHBIM IIJIAHOM;

— CXKCAHEBHO BHOCHUT B XXYpHaJl CBEACHUA O 3aHATHUAX 110 IIPEAMETY (TeMaX YPOKOB,
3aJaHHBbIX JOMaIIHUX 3a;[aH1/1;1x);

— orieHuBaeT 3(PPEKTUBHOCTD U PE3yIbTATUBHOCTD O0YUCHHSI YUAIIUXCS 110 MIPEIMETY
(kypcy, mporpamMme), y4uTbIBasi OCBOCHHE 3HAHUH, OBJIaICHUE YMCHUSMH, Pa3BUTHE OIbITA

TBOp‘ICCKOﬁ ACATCIIBHOCTH, IIO3HABATCIIBHOI'O HHTEPECA yUallluXC s,

— BHOCHT JaHHBIC 00 YCHIEBACMOCTHU yJalllUXCsA, CBOCBPEMCHHO IMPOCTABJIACT ITOJYUCHHBIC
YYCHHUKaMH OTMETKH, B TOM YUCJIC YCTBCPTHLIC (HOJ'IYFOI[OBLIS) U IT'OJOBBIC;

— OTMETKH 3a MUCbMEHHBIE Pa0OThI BBICTABISAET B CPOKHU, IPETYCMOTPEHHBIE HOPMAMU UX
IIPOBEPKH, HO HE MO3/HEE TpeX JHEH ¢ MOMEHTa IpOoBeIeHHs paboThI,

— 3aHOCUT CBOEBPEMEHHO JAHHBIE O MOCEIAEMOCTH YYalIUXCsl, BBIMOJIHEHNUN JOMAIIHUX
3aJaHuH,

— 3anonusiet DK Kak 3aMenalonmii y9uTelb (BBOJUT JaHHBIC O MPOBEJICHHOM YPOKE) B
YCTaHOBJICHHOM IIOPSAKE IIPU OCYILECTBICHUH 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENN:

— KOHTPOJIUPYIOT aKTyaJIbHOCTh HH(POPMAIMK 00 ydaluXxcsl, POJUTENAX U CIIUCKAaX CBOETO
KJ1acca ¥ HHQOPMUPYIOT TEXHUYECKOT'O CIIEUAINCTa 00pa30BaTEIbHOTO YUPEKACHUS O
JIIOOBIX U3MEHEHUSIX

— QHAJIM3HUPYIOT YCIIEBAECMOCTh M IMOCECIIACMOCTh YPOKOB yYallIUMHUCA CBOCTO KJ1acca,

— KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIOJTHCHUS] M BHECCHHUS T1€/IarOraMu JIaHHBIX 00
YCIIEBAGMOCTH U TIOCEIIAEMOCTH y4aIiXcsi cBoero kiacca B DK

— UHPOPMUPYIOT poAuTeENel 00 yCIIeBaéMOCTH U MOCEAEMOCTH AEeTel MOCPEACTBOM
0TYETOB, CHOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM 4HCIIe MO 3ampocam poauTeNeH;

— 3HAKOMST ydallluXCAd U UX pO}IHTGJ’IfoI C HOPMATUBHBIMH JOKYMEHTAaMH, JJOKAJIbHBIMHU
AKTaMU U UHCTPYKIUAMU, PETIIAMCHTUPYIOIIUMHA NOPAAOK NCITIOJIB30BaAHUSA 3>K,

— OpeaoCTaBJIAOT IO OKOHYaHUN Kaxxgoi YCTBCPTHU 3aMCCTUTCIIIO TUPCKTOPA 1O yqe6H0-
BOCITMTATCIbHOM pa60Te OTYETHI 00 YCHIEBAE€MOCTH U MMOCCIIAEMOCTH YYalllUXCs KJ1acca,

— OPTaHU3YIOT OMEPATUBHOE B3aMMOJICHCTBUE MEXTY yUalTUMHUCS KJIacca, UX POTUTEIIMU
(3aKOHHBIMU TIpeICTABUTEAMHE ), anMuHucTpanueit [1Ikossl u negaroramu ¢ momoirso IXK;

— KOHTPOJIMPYIOT KEAHEBHO PErUCTPaInio (haKTa IPUCYTCTBHUSI/OTCYTCTBUS yUallerocs Ha
3aHSITHSIX.



5.8. Yyamumecs [1Ikosbl 1 uX poauTenu (3aKOHHBIC MPEICTABUTEIHN) HMEIOT CIICAYIOIINE
BO3MO>KHOCTH TIPH MOJB30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM

— MOJYYaroT HHPOPMAIUIO O TOMAITHUX 33/IaHUSX;
— MOJIyYalOT JIJaHHBIC 00 YCIIEBAGMOCTH 00yUaroImuXcsl (BHICTABICHHBIX OTMETKAX).
6. [IpaBa noab3oBateneii K

6.1. Bce monp3oBarenu XK UMEIOT MpaBo HCIOIb30BATh €T0 B €KETHEBHOM PEKUME.
HckimoueHneM sIBIISIeTCsl TPOBEICHUE TEXHUIECKUX PabOT, KOTOPHIE MOTYT IMPOBOIUTHCS B
CpOK He 0oJiee CYTOK ¢ yBeIOMJICHHEM MOJIb30BaTeNeH 3a HeJIeNI0 10 Havana padoT.
6.2. KimaccHble pyKOBOJHMTEIH UMEIOT MPaBO HHPOPMHUPOBATH POAUTEINICH O COCTOSTHUH
yCIIEBAEMOCTH U MOCEIIAEMOCTH UX JIeTel uepe3 0T4eThl, CPOPMUPOBAHHBIE HA OCHOBE
maHHbIX DX, 110 HE0OXOINMMOCTH.

7. OTBETCTBEHHOCTH MoJIb30BaTeseil K

7.1. Bce nosp3oBaTenu HECYT OTBETCTBEHHOCTD:

— 3a HapyuieHue Tpeboanuiit denepanpHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEPCOHATBHBIX JTAHHBIX Y,

— pa3riialieHue CBOMX yUETHBIX JaHHBIX (JIOTHH, MapoJib);

— HapylleHue TpeOOBaHUI HOPMAaTUBHBIX IPABOBBIX JTOKYMEHTOB, B TOM YHCJIE JIOKAIbHBIX
aKTOB U

MHCTPYKLUH, ONIPEAEIAIONINX MOPAIOK HCIOIb30BaHus DK B COOTBETCTBHH €

3aK0HOIaTeILCTBOM PD.

7.2. Iupextop LLKOIBI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPKICHUE YICOHBIX
IUTAHOB, TUIaHA paclpeaeeHNs Mearornueckoi Harpy3ku U y4eOHOro paciucaHusl.

7.3. 3aMecTHTENb AUPCKTOPA IO y‘Ie6H0-BO0HHTaTeJ'IBHOﬁ pa60Te HECET OTBETCTBECHHOCTb.

— 332 CBOEBPEMEHHOCTh (DOpMHUPOBaHUS yUeOHBIX IJIAHOB, TUTAHA PACIPEACIICHUS
MeJarornyecKoi Harpy3Ku U yueOHOTO pacliCaHus;

— pacreyaTky COOTBETCTBYIOIIMX pa3zienoB DXK B KoHIe yueOHOro rojia 1 ux oopMIICHHE.
7.4. Anmunuctpatop 22K HeceT OTBETCTBEHHOCTb!

— 3a Oecniepeboiinoe ¢pyHkmuonupoBanue IK, 0a3 TaHHBIX U CMEXKHBIX CUCTEM CBSI3H,

— BBINOJIHEHHE PE3EPBHOIO KOMMPOBAHUS JaHHbIX;

— HaIlOJIHEHHE U aKTYyaJIbHOCTh 0a3bl TaHHBIX pab0THUKOB [LIKOJbI.

7.5. TexHnueckuii cnenuaiInucT U afiMUHUCTpaTop I7K HECYT OTBETCTBEHHOCTD!



— 3a CBOEBpEMEHHOE coxpaHeHue konuid I7K Ha 3JIeKTpOHHOM HOCUTeNe HHPOpMauu
(omTHYeCKOM JTUCKE) M pacneyaTKky JOKYMEHTOB Ha OyMa)KHBIX HOCUTEIISIX;

— COOTBETCTBHE y4yeTHBIX 3anuceid DK dakram peanuzanuu o0pa3oBaTebHON
AeSATEIbHOCTH;

— MIPaBUIIBHOCTHIO HCTONb30Banus K.
7.6. Yuurens (memaroru) HeCyT OTBETCTBEHHOCTb!

— 3a CBOCBPCMCHHOCTb BHCCCHUA, JOCTOBCPHOCTb U AKTYAJIbHOCTH JJaHHBIX 00 yCI€BaCMOCTHU
M IIOCCIIaCMOCTH y4alluXcs,

— e)xelHeBHOE 3anoanenne DK

— yCTpaHEHHUE BBISBIICHHBIX OMIMOOK MpH BeAeHUU DK;

— COXpaHHOCTB CBOUX pCKBI/I3I/ITOB IIOCTyHa, I/ICKJIIOanOIIIYIO IIOAKJIKOUYCHUC HOCTOpOHHI/IX.
7.7. KnnaccHble pyKOBOJHUTEIH HECYT OTBETCTBEHHOCTH!

— 3a CBOCBPCMCHHOCTb BHECCHHSA, JOCTOBCPHOCTD U AKTYAJIbHOCTh JAHHBIX 00 yCIeBacMOCTHU
M IIOCCIIAaCMOCTH y4alluXCs,

— JIOCTOBEPHOCTD U aKTyaJIbHOCTb CIIMCKOB KJlacca ¥ MH(popMaluu o0 yJammxcs 1 ux
poautensx (®. U. O., Homep TenedoHa, aapec 3JICKTPOHHOH MOUTEI);

— CBOEBpEMEHHOE NH()OPMHUPOBAHHUE POJIUTENIEH O COCTOSHUU YCIIEBAEMOCTH U
MOCENIAeMOCTH UX AeTeil mocpeacTBoM IDXK;

— MPEeIOCTaBJICHHE 110 OKOHYaHUH yIeOHBIX YeTBepTeil (I0Iyroauii/roia) 3aMeCTUTEO
JUPEKTOpa 10 y4eOHO-BOCIIUTATEIbHON paboTe 0OTYETOB 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH
yJaImxcst Kiacca.

7.8. Jucneruep 00pa3oBaTEIIBLHOTO YUPEIKICHUS HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHBIN
BBOJ U MOJJIEP’)KAHKUE B AKTyAIbHOM COCTOSIHUM JTaHHBIX ydaruxcs Llkomnsl, pacnrcanue
3aHATHI, OTPAKEHHE JIBMKEHHS yUaIlUXCsl, BEJEHUE )KypHaJa 3aMEH, aKTyaIbHOCTh OTYETa
I10 3alI0JIHEHUIO JKypHaJia [elaroramu.

7.9. PaGoTHUKM MeAMIMHCKON Ci1y:k0bI [1IKOTBI HECYT OTBETCTBEHHOCTH 32
CBOEBPEMEHHOCTH 3aIllOJTHEHUS pa3ena «JIMCT 370pOBbs» U aKTyalbHOCTh JJAHHBIX B HEM.

7.10. CnenmanucT KaJpoBOi CIy)KObI HECET OTBETCTBEHHOCTh 32 BHECEHHE M KOHTPOJIb 32
aKTYyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEeIbHOM EATEIbHOCTH.

8. OTyeTHBbIE MEPHOABLI U XpaHeHHe HHPOPMALHH

8.1. OT4eThl MO YCIIEeBaeMOCTH M MOCEIIAEMOCTH CO3/IAI0TCS B KOHIIE YETBEPTH, OIYTOIUS U
y4eOHOro roja.



8.2. Otuer o 3anonaHenny DK U HAKOILUIAEMOCTH OTMETOK CO3JacTCA CIKEMECAYHO.

8.3. Ilo 3aBepiICHUU OTYETHOTO TIepHoa (YETBEPTH, MOIYTOus], y4eOHOTrO ro/1a) HTOTOBbIC
BEJIOMOCTH pacIieyaThIBAIOTCS Ha OyMa)KHOM HOCHUTENIE, 3aBEPAIOTCS MOAMKUCIMU NEaroros,
KJIACCHBIX PYKOBOJUTENIEH, 3aMECTUTEIIS JUPEKTOpa 110 Y4eOHO-BOCIIUTATENBHON paboTe,
JTUPEKTOPA.

8.4. ITo oxoHYaHNH yqe6Hor0 roaa UTOTOBBIC BEAOMOCTH IIPOIIHNBAKOTCA,
MPOIIHYPOBBIBAOTCA, OIICYATHIBAKOTCA U CHAOTCA B apXUB JIA XPAHCHUA B YCTAHOBJICHHOM
IOPAAKE.

8.5. ITo okonyanuu yueGHOro roja nosHas Bepcust 9K nepeHocUTCs Ha 3JIEKTPOHHBIH
HOCHTEIh HHPOPMAITUN — ONITUYECKUH JIUCK, OTICUAThIBACTCS, 3aBEPSACTCS MO IITUCKHIO
3aMEeCTUTEINSI TUPEKTOopa Mo yueOHO-BOCIIUTATEIbHON padoTe U paciiupoBKOM MOANKUCH U
XPAHHUTCS B QpXUBE B YCTAHOBJICHHOM TOPSJIKE.
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